
 
 

Financial Consultant Bio Checklist 
 

Your personal bio gives you the opportunity to introduce yourself to prospects so they have an initial 
understanding of your experience, notable achievements and the expertise you have that can help them 
address their unique needs. Following is a recommended checklist of what’s most important to include in 
your bio, in addition to a sample bio for your reference. Note: If a short bio is needed, incorporate only 
the checklist items listed under paragraph 1.  
 

Bio Checklist 
 
Paragraph 1 
□ Your title 
□ Areas of specialty (college planning, socially responsible investing, insurance, etc.)  
□ Niche markets (do you cater to retirees, high-net-worth investors, small businesses, etc.?)  
□ Client benefits (What sets you apart from the rest of your competition? Also, do you travel to meet 
clients, focus on long-term goals, offer comprehensive financial planning, provide a no-pressure 
approach, etc.?) 
□ What do you enjoy most about your job? 
□ Anything notable with your past experience you would like to share? 
 
 
Paragraph 2 
□ Prior applicable financial services experience (1-2 previous positions and notable accomplishments) 
□ Years in the financial services industry as a financial consultant (if more than five years) 
 
Paragraph 3  
□ Educational achievements and degrees, certifications/registrations/licenses 
□ Community service (volunteer work, community boards, philanthropic pursuits, etc.) (Optional) 
□ Hobbies, family (Optional) 
 
 

Sample Bio 
 
Jane Doe 
Jane Doe, a financial consultant with XYZ Bank, takes a no-pressure, personal approach to understanding 
client needs and takes time to thoughtfully develop sound long-term strategies to help her clients pursue 
their goals and dreams. She works closely with individuals and small business owners, offering them 
comprehensive financial planning and investment services.   
 
With more than 20 years experience in the financial services industry, Jane has guided clients through 
numerous market cycles. She is celebrating her 15-year anniversary with XYZ Bank, and for the past three 



 
years, she has been recognized as the top-producing financial consultant across the bank’s 40 branches. 
Previous to joining XYZ Bank, she spent five years at a major Wall Street firm.   
 
Jane earned an MBA in Finance from ABC University, and since has become an Accredited Wealth 
Management Advisor and earned series 7 and 66 registrations. She and her husband, John, enjoy hiking 
and camping, and are passionate about volunteering for local charities.  

 
 


